Job Opening

The IBS Center for Quantum Nanoscience (QNS), a leading research center in the field of
guantum nano science, is affiliated with the Institute for Basic Science (IBS) and is located at
Ewha Womans University. We are looking for an enthusiastic staff member to support the
administrative operations of the research. The role includes: handling purchases in accordance
with relevant regulations and laws, budget management capability, and performing
administrative tasks related to research assets and general affairs. The administrative staff will
also assist the researchers at the Quantum Nanoscience in conducting their research smoothly,

while adhering to the regulations of Ewha Womans University and IBS, as well as relevant laws.

QNS primarily uses English in day-to-day work, while documents and professional
communications with related institutions such as Ewha Womans University and IBS are

conducted in Korean.

Number of Positions: 1 staff for the research administration team
Institution: Center for Quantum Nanoscience (QNS)

Location: Ewha Womans University, Research Cooperation Building

A w o=

Job Description:
1) Plan, manage and report of research expenses
2) Research card management and post-processing including travels
3) Knowledge and understanding of related regulations to execute and manage
research funds
4) Prepare audits and handle general research administrative tasks

5. Required Qualifications:

e Experience in finance for national research projects
e Experience in managing research funds in Korea
(Experience in university industry-academic cooperation is preferred)
e General knowledge of research center operations
e Knowledge of audits and its procedures desired but not necessary

e English fluency desired but not necessary

6. Employment Conditions:

1) Contract Period: 1 year (renewable annually)



2) Salary: According to internal salary regulations; varies based on years of
experience
How to Apply: Send your resume (both in English and Korean) to hr@gns.re.kr

(English resume is required).

. Application Deadline: December 10, 2024 (Interviews are scheduled to be held from
December 11 to 13, 2024)
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